UBND HUYEN NUI THANH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS NGUYEN DUY HIEU Déc lap — Tu do — Hanh phic
S6: 38/KH-THCS .NDH Tam Tra, ngay 31 thang 7 nam 2024
KE HOACH

Cong tac thang 8 nam 2024

I. Cong tac trong tam:
- T6 chitc on tap va thi 1én 16p cho HSY nam hoc 2023-2024.
- Hoc tap chinh tri hé, bdi dudng chuyén mon hé 2024.
- Phan cong chuyén mon nam hoc 2024-2025
- Stra chita CSVC chuén bi cho nim hoc méi.
- Tap huan chuyén mén cho gido vién
- Hoc bdi dudng thuong xuyén mé dun 678.
IL. N§i dung cu thé:
1. Chuyén mon:
- T6 chirc on tap, thi lai va xét 1én 16p cho 10 HSY niam qua (02-07/8/2024).
- Bién ché 16p, phan cong GVCN, phan cong chuyén mén, 1ap TKB.
- T6 chuc kiém tra sd diém, hoc ba khdi 6,7, 8 nim qua.
- Tham gia hoc tap chinh tri hé 2024.
- Tham gia tdp huan chuyén moén hé 2024 (theo ké hoach riéng).
- Ngay tuu truong 30/8/2024, khai giang 05/9/2024.
2. Hoat dong NGLL - Cong tac Doi:
- T6 chirc hoc tap ndi quy, diéu 1¢ truong hoc.
- On dinh né nép ra vao 16p, TD giita gio. Poi hinh chio cd, sinh hoat tap thé.
- Lap va danh sach HS dugc nhan qua cia Hoi khuyen hoc huyén.
- Xay dung qui trinh Sinh hoat dudi co.
3. Lao dong xay dung CSVC - V¢ sinh méi trwong:
- Tiép tuc cong tac SCXDMS nim 2024 theo ké hoach.
- T6 chirc lao dong vé sinh trudng 16p va khu Ban tri chuan bi cho nam hoc méi.
- Clng ¢ CSVC chuén bij tbt phuc vu day va hoc, ban giao tai san cac bo phan.

4. Thlét bi: Kiém tra cac phong bd mon, thiét bj chuén bi phuc vu tdt; ra soat lai danh

muc mua sam thiét bi day hoc theo ké hoach dang ky.

5. Thu vién: Kiém tra, ciing ¢ cac phong dé phuc vu tot; Thuc hién cho GV muon

sach phuc vu day hoc.
6. Tai vu - van thu:

- Tham muu xay dung cac khoan thu ddu nim. Ra soat cac ddi tugng nang luong dinh

ky, VK.

- Thuc hién t6t cong tac tuyen sinh, bién ché 16p. Nhan va chuyén tai thong tin dam

bao, diéu tra s6 liéu dau nam va cac d6i twong chinh sach. Chuan bi VPP cho céc b phan.

7. Bio vé - Phuc vu - cAp dwdng: Pam bao an toan tai san, huéng dan hoc sinh ra
vao truong, qui dinh not dé xe HS, bao quan tai san ¢4 nhan. Thuc hién tot cong tac phuc vu.

8. Cong tac doan thé:
- Chi doan: Cung co6 chi doan va tién hanh hoat dong.



ngoi... ;

- Cong doan: Tham gia cac hoat dong LDLD huyén.
9.Cong tac chit nhiém 16p: On dinh t6 chic 16p, bau ban can sy 16p, bo tri chod

10. Cong tac quan ly:

Hudng dan hoc sinh hoc tip ndi quy truong 16p, lao dong vé sinh.

- Lap to rinh bao cao cong tac stra chira xay dyng theo kinh phi huyén cap.
- Lap hd so cong nhan hoc sinh ban tra. Tham muu cing ¢ BCP cong tac PCGD
nam 2024. Tham muu nhan sy phuc vu nam hoc 2024-2025.
- Ra soat va quyét dinh t6 trusng VP, CM phuc vu niam hoc 2024-2025.
I1L. Lich cu thé:

TT NOI DUNG CONG VIEC THOI GIAN PHAN CONG
1 |-Hop BGH dau ndm 31/8/2024 BGH
-Hop chi uy 7 Chi uy
-Hop lién tich , t6 VP Nhom TT
2 | -Hop chi bd dau nam hoc (Sang) 1/8/2024 bang vién
- Hoc sinh thi lai dén truong (Sang) HS thi 1én l6p
- Hop t6 CM (Sang) To CM
-ng CBCC dau nam (Sang) CBCC
-B6 nhiém TTCM,TTVP HT-TTCM
3 | -Tuyén sinh 16p 6 1/8-7/8/2024 | HDTS
4 | -Phan céng GVCN 1ép 1/8/2024 BGH-GVBM
5 | -On tap thi 1én 16p 2-3/8/2024 Theo PC
6 | -Xay dung phuong an phong chdng bio | 2/8/2024 HT-BV
lut 2024
7 | - Thi 1én 16p, cham thi 1&n 16p 5/8/2024 Theo PC
-Hop Ban CSVC (7h30-8h30) 5/8/2024 Ban CSVC
9 | -Stra chita CSVC truong hoc 7-18/8/2024 | Ban CSVC
10 | - Xét 1én 16p 7/8/2024 BGH-GVCN-GVBM
11 | -Hoan thanh thu HS TS 16p 6 8/8-12/8/2024 | HDTS
12 | -Chuan bi ndi dung HNGD xa 9/8/2024 HT
13 | Hop hoi dong trudng 9/8/2024 Theo QP
14 | Tong hop két qua tuyén sinh 16p 6 12/8/2024 HT-PHT-VT
15 | -Tap huan chuyén mon dau nam 12/8/2024 BGH-GVBM
16 | Nop két qua TS 16p 6 cho PGD 15/8/2024 HT-VT
‘17 | Xay dung KHDH (K6-K7-K8-K9) 16/-22/8/2024 | GVBM-TTCM




18 | Hoc chinh tri h¢ 2024 Theo KH PGD | CBCC
19 | -Hoi nghi GD cap x4 Theo KH xa Theo gidy moi
20 | -Tap huan chuyén mon tai PGD Theo KH PGD | GVBM
21 | -Xay dung KH Kiém tra noi bo 21/8/2024 PHT
22 | -Hop giao ban TTCM 26/8/2024 BGH-TTCM-TTVP
-Bién ché 16p nam hoc 2023-2024 PHT
23 | -Hop t6 CM phan cong lao dong 27/8/2024 To CM
-Duyét PCLD HK 1 HT-PHT
24 | -Xay dung KH BDHSG 27/8/2024 PHT
25 | -Hoc sinh tyu truong theo ca.Bién cl}é 30/8/2024 GVCN-HS
16p, bau ban can su 16p,phan cho ngdi
26 | -HO1 nghi tong két NH tai PGD Theo KH PGD | HT-CTCD
-Chia TKB HK 1 PHT
27 | -HS lao dong don v¢€ sinh 31/8/2024 GVCN-HS
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