PHONG GD-BT NUITHANH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS NGUYEN DUY HIEU Péc 1ap — Tu do — Hanh phiic

S6: 48/KH-THCS .NDH Tam Tra, ngay 31 thang 8 nam 2024

KE HOACH CONG TAC THANG 9 NAM HOQC 2024-2025

I. Cong tac trong tam:

- T6 chirc don vé sinh truong 16p

- T chuc day hoc theo ké hoach nam hoc 2024-2025.

- On dinh t6 chire, khai giang nam hoc 2024-2025.

- T6 chtrc Hoi nghi CMHS, HN CBVC nam hoc 2024-2025.

- Pai hoi Chi doi, Lién doi. Hoi nghi Cong doan, Cling ¢d: Chi hoi chir thap do,
Chi hoi khuyén hoc, Chi doan.

- T6 chire thi ddu HKPD cép trudng nam hoc 2024-2025.

- Xay dung nha xtr i rac thai trong truong.
I1. Ndi dung cu thé:

1.Chuyén mon:
- T6 chirc hoc tap ndi quy, diéu 1¢ truong hoc.
- On dinh né nép ra vao 16p, TD gitta gid. Doi hinh chio ¢, sinh hoat tap thé.
- Tham gia tap huén chuong trinh GDPT nidm 2018 cho cic mén danh gia xép loai
theo ké hoach.
- Duyét phan cong lao dong hoc ky I nam hoc 2024-2025
- Duyét ké hoach day 2 budi/ ngay..
- Xay dung KH nam hoc, Trién khai thyc hién KH BDHSG, phu dao HS yéu kém,
quy trinh thanh tra ...
- Xay dung ké hoach, trién khai diéu tra va xir ly s6 liéu PCGD nam 2024 (han cudi
30/9/2024).

2.Hoat dong NGLL — Huwéng nghiép:
- Tiép tuc tuyén truyén phong chdng tai nan dam bao ATGT.
- T6 chirc hoc tap ndi quy, diéu 1 truong hoc, Phong chéng bao Iuc hoc duong.
- On dinh né nép ra vao 16p, TD gitta gi0. DBoi hinh chao co, sinh hoat tap thé.
- T6 chire Khai giang va Trao qua cac t6 chtrc cho HS vuot khod vuon 1én.
- T6 chirc hoi nghi PHHS cap truong.
- Thyc hién tbt quy trinh ngoai khoa. T6 chire cac hoat dong trai nghiém

3. Lao dong xay dung CSVC — v¢ sinh moi truwong:
- T6 chire lao dong vé sinh truong 16p theo KH thudng xuyén.
- Tu sira, bo sung CSVC cho cac 16p con thiéu diéu kién phuc vu day va hoc.

4. Thuw vién - Thiét bi:
- Xay dung ké hoach phuc vu cac tiét thuc hanh.
- Thue hién tét cong tac cho muon sach phuc vu day va hoc. Sép xép vé€ sinh phong
thu vién.

5. Tai vu:

- Thu céac khoan tién theo qui dinh. Thyc hién cac ché do 1&, VPP cho CBGVNV.
Thuc hién tbt cong tac tai chinh. B4o cdo tinh hinh tai chinh trong cac cudc hdi nghi.
Tham muu, dé xuat diéu chinh, bd sung Quy ché CTNB.



- Hoan thanh nang luong, vuot khung, thim nién quy 3. Quyét toan cong tac phi 8
thang dau nim 2024,
- Ky hop ddng ké toan.

6. Van thu:
- Pam bao thong tin hai chiéu.
- Cap nhat thong tin, xu 1y s6 liéu PCGD THCS (30/9). Ném s6 liéu HS chinh xac va
bao cdo cong tac khai gidng
- Hoan thanh cong tdc EMIS 30/9.

8. Bio vé - Phuc vu- Ban tru:
- Tang cuong kiém tra, kiém soat tai san, chu y ké gian loi dung trong qua trinh xay
dung sira chita. Hréng dan HS cung v6i TPT cach dé xe cho HS.
- V€ sinh khu ban tru.
- Lap tha tuc va hoan thanh hd so ban tra

9. Cac doan thé:
- Cong doan: TH chirc van dong CBVC dong gop cac quy theo qui dinh.

-Phdi hop véi chinh quyén: Chuan bi va to chic HN CBVC; xdy dung noi dung
thi dua, diéu chinh, bd sung Quy ché thi dua khen thudng.

-Van dong can bo doan vién tham gia cac hoi thi theo quy dinh.
- Poi: On dinh né nép TD gitta gio, maa hat TT, trién khai chuong trinh cong tac doi.
Pai hoi Chi doi, Lién d6i. Tap huan k¥ ning Poan — Doi
- Chi doan, Chi héi chit thap do, Chi hoi khuyén hoc tong két cong tac nam qua,
phuong huéng nhiém vu nim 2024-2025 va cing c¢6 BCH chi hoi, tham gia tong két
cong tac chir thap dé truong hoc.

III. Cong tac chi nhiém lop:
- Ra soat lai tat ca HS vé doi tuong chinh sach; phé bién lai vé& ché d6 duoc huong;
huéng dan, gitp d& HS vé thu tuc; phdi hop véi phu huynh va ké toan truong dé cac
em s6m co6 dugc hd so hop €.
- Theo ddi chit ché dién bién cia HS, nhat 1a viéc chuyén can cua cac em HS hay
nghi hoc, cac em c6 hoan canh dac biét; tich cuc phéi hop v&1 phu huynh dé ngan
chdn HS bo hoc gitra chirng, vi pham phap luat.
- Dy liéu, tién doan cac biéu hién tiéu cuc ciia HS dé don dau. Béo cao kip thoi voi
nha trudng dé truong ¢ bién phap phdi hop c6 hiéu qua.
- T6 chirc quén triét lai ndi quy, cac quy dinh, nhat 13 ATGT, van hoa séng nudc, bao
v¢€ moi truong ...

IV. Cong tac tham muu — Phdi hop:
- Tham muu v&i héi PHHS t6 chirc Hoi nghi CMHS nam 2024-2025.
- Phéi hop voi Cong doan t6 chite HN CBVC dau nim.

V. Lich cu thé

TT NOI DUNG CONG VIEC THOI GIAN | PHAN CONG
1 | Hoc siph tuu trudng , phan 16p, Bau BCS l6p | 29/8/2024 GVCN-BGH
Hop t6 VP T6 VP
2 | Nghi 1& Quoc khanh 1-3/9/2024 Toan truong
3 | Hoc sinh dén truong chép TKB va Khai 4/9/2024 GVCN-HS
giang tru bi GVCN-HS-TPT
Hop CBCC thang 9 CBCC




Hop chi bg thang 9 bang vién

4 | Trang tri khai giang 4/9/2024 T6 VP-BGH

5 | Gido vién hoan thanh KHDH np 1én edu 4/9/2024 GVBM

6 | KHAI GIANG NAM HOC :2024-2025 5/9/2024 Toan truong
Tién hanh day hoc theo TKB sb 1

7 | Hop Ban dai dién PHHS (8h) 5/9/2024 BGH-Ban DD

8 | Hoan thi€n danh sach hoc sinh toan trudong 5/9/2024 PHT-VT

9 | Xay dung ké hoach va 1ap danh sach hoc sinh | 5/9/2024 PHT
hoc phu dao, BD va trién khai thyc hién

10 | Cung cip danh sach chinh thirc 1am s6 nhan | 6/9/2024 Vian phong
x€t va danh gia hoc sinh cho GV

11 | Tién hanh diéu tra PCGD theo phan cong 6-20/9/2024 Cic GVPT

12 | Hoan chinh ké hoach BD HSG 6/9/2024 PHT
Xay dung ké hoach chon HSG khbi 678,9

13 | Tién hanh boi dudng HSG khdi 6.7.8,9 6/9/2024 GVBD

14 | Hop phan cong nhiém vu CBGVNV 6/9/2024 BGH

15 | Cac to tién hanh xay dung cac chu dé day Tt 7/9/2024 TTCMM
hoc, xay dung KH day hoc, soan bai, lam dé GVBM
kiém tra theo ndi dung da tap huin

16 | Xay dung ké hoach sinh hoat Trung thu 6/9/2024 NGLL

17 | Hop PHHS ban trt (14h) 6/9/2024 PHHS béan trt

18 | Hoan thanh céc loai ho so ké hoach t6 theo | 10/9/2024 TTCM
quy dinh

19 | Ki duyét ké hoach day hoc cac to 11/9/2024 HT-PHT

20 | Cap nhat thong tin 1én phan mém Edu 12/9/2024 VT

21 | Trién khai céac cudc thi hoc sinh gioi dén HS | 11/9/2024 PHT

22 | Hoi nghi t6 chuyén mén ( Sang) 12/9/2024 T6 CM

23 | Hoi nghi CBCC tru bi (Chiéu) 12/9/2024 CBCC

24 | Hoi nghi PHHS (Chiéu) 14/9/2024 BDBD-BGH
Hoan thanh HS ban tra GVCN-KT

25 | Xay dung KH thi GVG cép trudng 16/9/2024 PHT

26 | Sinh hoat Trung thu ( C6 KH riéng) (15h) 17/9/2024 NGLL

27 | HOI NGHI CBCC NAM HOC 2023-2024 Chiéu CBCC
Sinh hoat doan thé ( Hoi nghi) 19/9/2024 Doan thé

28 | Hop ban PCCC 20/9/2024 D61 PCCC

29 | Hoan thanh diéu tra PCGD 20/9/2024 Theo P/C

30 | Xay dung KH HKPDb cép truong 20/9/2024 PHT-GVTD

31 | Tién hanh kiém tra noi by theo ké hoach 23/9-29/9/2024 | Ban kiém tra
CD: C6 Tuyét; TD Tram

32 | Sinh hoat t6 chuyén mén 26/9/2024 TCM

33 | Kiém tra ké hoach bai soan , KHDH cua GV | 28/9/2024 BGH+TTCM

34 | T6 chirc KH HKPP cép truong 28/9/2024 PHT-GVTD

35 | Cap nhat diém va chuyén can thang 9 1én hé | 30/9/2024 GVBM-GVCN




| |thong | |

Trén day la ké hoach cong tac thang 9/2024 cta truong THCS Nguyén Duy
Hi¢u. B¢ nghi cac bg phan, ca nhan thyc hi¢n nghiém tuc.

Noi nhan:
- Cac bd phan (bé thuc hién);
- Luu VP.
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